63rd  Annual Meeting
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May 10 - 12, 2009, The Marriott Harbourfront Hotel
HALIFAX, Nova Scotia
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EXHIBITORS’ INFORMATION & CONTRACT

(NB:  All times as presented here are approximations and may be changed without notice.)
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Dates and Hours of Exhibition
Sunday, May 10, 2009

13:00 to 17:00 (((
Monday, May 11, 2009

09:00 to 17:00

Tuesday, May 12, 2009

09:00 to 16:00

Location of Exhibition

Nova Scotia Ballroom A, B, C, & D, Marriott Harbourfront Hotel, HALIFAX 
COFFEE BREAKS
Monday,  May 11, 2009

10:00 to 10:30; 
15:00 to 15:30

Tuesday, May 12, 2009

10:00 to 10:30; 
15:00 to 15:30

In the exhibits area, Nova Scotia Ballroom A, B, C & D, Marriott Harbourfront Hotel, HALIFAX
BUFFET LUNCH

Monday,  May 11, 2009

12:00 to 13:30

Tuesday, May 12, 2009

12:00 to 13:30

In the exhibits area, Nova Scotia Ballroom A, B, C & D, Marriott Harbourfront Hotel, HALIFAX


SET-UP / DISMANTLING TIMES
Move-in:
Sunday, May 10 from 08:00 - 12:30  (((
Tear-down:
Tuesday, May 12 16:00 to 17:30
No display should be dismantled before 16:00 on Tuesday, May 12 and all exhibit material must be packed and removed from the floor by 17:30.  Any material left on the floor after this time will be removed to storage and the cost charged to the exhibitor at prevailing rates.
EXHIBIT BOOTH SPACE

The booth size is approximately 8 feet x 10 feet.  Exhibits in conventional booth spaces are not limited as to the type of exhibit installed, however, the maximum height for all regular booth display spaces is 8 feet, including signs.  There can be no exception on this height limitation.  So that the display value of an adjoining booth is not destroyed, sidewalls, fixtures and other display material may be erected to the maximum height of 8 feet, only in that portion of the booth extending not more than 48 inches from the back wall.  From that point (48 inches from the back wall) to the front of the booth, fixtures, tables, counters and other display material must not exceed a height of 50 inches.
EXHIBIT BOOTH EQUIPMENT

Each booth space will be equipped with a standard booth background, 8 feet high and side rails 36 inches high, covered with flameproof drapes, one 6-foot long display table topped and skirted, two chairs, and booth carpeting.  One 1500 watt duplex electrical outlet will also be provided.  The exhibits room (Nova Scotia Ballroom A, B, C, D) are carpeted.
OFFICIAL SUPPLIER OF EXHIBIT SERVICES AND EQUIPMENT

The official supplier of exhibit services and equipment is Global Convention Services, 1800 Argyle St. Ste.445 Halifax, NS B3J 3N8  Tel: 902-425-1400, Fax: 902-423-4129, Email:  info@globalconvention.ca.   Exhibitors will receive from Global Convention Services an Exhibitors Services Manual which will include information regarding their services and rates as well as order forms for additional booth equipment, lighting and display labor.     
HOTEL 
The convention facility will be the Marriott Harbourfront Hotel, Halifax, NS.  1919 Upper Water Street, Halifax, NS B3J 3J5   Tel: 902-421-1700  Fax: 902-422-5805 
SHIPMENTS ORIGINATING OUTSIDE CANADA

Shipments originating from countries other than Canada must be cleared through customs.  Please ensure that all customs paperwork is completed appropriately and that your brokerage is in order.  If you do not have a customs broker please get in touch with Livingston Events Logistic, Ms. Charlotte Clarke Tel:  902-422-9666 x 5007  Fax:  902-423-6098  
IMPORTANT INFORMATION

The Exhibitor will be solely responsible for any damage suffered to the exhibit space rented to the Canadian Society of Otolaryngology-Head & Neck Surgery by the Marriott Harbourfront Hotel, including but not limited to exhibit space walls, flooring and other appurtenances, during the period scheduled.  Any such charges will be billed to the Exhibitor.

Dismantling, loading and departure of displays and exhibits must be accomplished immediately following the conclusion of the function.  

The Exhibitor shall comply, while on the premises of the Marriott Harbourfront Hotel, with all the rules and regulations of the Hotel which from time to time are enforced and brought to the Exhibitor’s notice or of which he should be reasonably aware.

LIABILITY

The Exhibitor assumes the entire responsibility and liability for losses, damages and claims arising out of injury to persons or damage to Exhibitor's displays, equipment, or other property brought onto the premises of the Marriott Harbourfront Hotel and agrees to indemnify, defend and hold harmless the Canadian Society of Otolaryngology - Head & Neck Surgery, the Marriott Harbourfront Hotel and its owners, servants, agents, and employees against all claims or expenses for such losses, including reasonable legal fees, arising out of the use of the Marriott Harbourfront Hotel premises excluding any liability caused by the negligence of the Canadian Society of Otolaryngology-Head & Neck Surgery or the Marriott Harbourfront Hotel or its owners, servants, agents and employees.
The Exhibitor understands that neither the Canadian Society of Otolaryngology-Head & Neck Surgery nor the Marriott Harbourfront Hotel maintains insurance covering the Exhibitors’ property or lost of revenue and it is the sole responsibility of the Exhibitor to obtain such insurance.  

The Exhibitor agrees to procure and maintain in effect commercial general liability and contractual liability in the amount of one million dollars per occurrence for so long as the Exhibitor has outstanding obligations under this Agreement.

BOOTH COST

The rental fee for each booth space is $2,285.71plus $114.29 GST for a total charge of $2,400.00, payable to the Canadian Society of Otolaryngology-Head & Neck Surgery.  Booth cancellations must be received by the Society's office, in writing, no later than MARCH 31, 2009.   Your fee will be refunded less an administrative charge of $50.00.   For those who wish to cancel their reservation AFTER the above-mentioned date, a full refund, minus the administrative fee of $50.00, will be given only if the space in question is re-sold. 


63rd  Annual Meeting, HALIFAX, NOVA SCOTIA
EXHIBITORS' CONTRACT & BOOTH RESERVATION

To be completed and returned to:  Canadian Society of Otolaryngology-Head & Neck Surgery,  221 Millford Cres., ELORA, Ontario N0B 1S0  Tel: (519) 846-0630                               Fax:  (519) 846-9529   E-mail:  cso.hns@sympatico.ca
COMPANY NAME:________________________________________________________________
ADDRESS:______________________________________________________________________
CITY:___________________________PROV:_____________POSTAL CODE: _______________
TELEPHONE:_______________________________EMAIL:  ______________________________
CONTACT PERSON AT COMPANY:_________________________________________________ 

CONTACT PERSON AT MEETING:__________________________________________________

I understand that the booths will be assigned on a first-come, first-serve basis, with possible limitations on the number of booths per exhibitor.  I also understand that the times presented in the information package are approximations and may be changed without notice.


I have read and agree to all the rules, provisions and stipulations set out in the information package and further agree that I shall assume responsibility for and liability for losses, damages and claims arising out of injury to persons or damage to exhibitor's displays, equipment, or other property brought onto the premises of the Marriott Harbourfront Hotel and agree to indemnify, defend and hold harmless the Canadian Society of Otolaryngology - Head & Neck Surgery, the Marriott Harbourfront Hotel and its owners, servants, agents, and employees against all claims or expenses for such losses, including reasonable legal fees, arising out of the use of the conventional premises excluding any liability caused by the negligence of the Canadian Society of Otolaryngology-Head & Neck Surgery or the Marriott Harbourfront Hotel or its owners, servants, agents and employees.


I understand that neither the Canadian Society of Otolaryngology-Head & Neck Surgery nor the Marriott Harbourfront Hotel maintains insurance covering the Exhibitor's property or lost of revenue and it is the sole responsibility of the Exhibitor to obtain such insurance.

Names and titles of representatives with your firm attending this meeting:

1.______________________________________________________________________________
2.______________________________________________________________________________
3.______________________________________________________________________________
products:_____________________________________________________________________
I have enclosed full payment of $2,400.00 ( per booth ($2,285.71plus $114.29 GST) payable to the Canadian Society of Otolaryngology-Head & Neck Surgery.   GST# 106866965
Please reserve  __________  exhibit space(s) as follows:

# _________  1st choice

#  _________  2nd choice
   
#  _________  3rd choice
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